Post To Homepage Request

Complete all items if possible.  If unknown, leave blank, if an entry is not applicable enter “n/a”.  Email to: AmcomWebmaster@conus.army.mil for posting.

1. [bookmark: Text18]Requesting Organization Name:	      
2. Requesting Office Symbol:		     
3. Functional POC and Phone:		     
4. Webmaster POC and Phone:		      
5. Action:  Post To Homepage 	|_|     
Which site:  
a. [bookmark: Check1][bookmark: Check2]AMCOM Intranet Portal homepage (https://amcom.redstone.army.mil) 	Yes |_|      No |_|
b. AMCOM Public homepage (http://www.amcom.redstone.army.mil)*		Yes |_|      No |_|
Email a copy of PRAS (Public and Congressional Affairs approval) for public release to AmcomWebmaster@conus.army.mil .
c. Team Redstone Public homepage (http://www.garrison.redstone.army.mil)*	Yes |_|      No |_|
[Email requests for Team Redstone Public homepage postings to: garrisonpaoall@conus.army.mil]  
*Note:  Document/Website must have “Approval for Public Release” in order to be posted to Public homepages.   For more information on requesting public release approval, access the Public Release Approval System (PRAS) at https://prasako.redstone.army.mil or email the Public and Congressional Affairs Office at:  garrisonpaoall@conus.army.mil 
6. Where:  (What Area or Section Requested: for example: Right-hand Events column, Team Redstone Orgs, Other Areas of Interest, Subject Index, etc.):       
7. Requested Title:	     
8. Request Type:  Link to URL |_|  ->URL Address         	Or  Display Document |_| (attach file) 
9. Document/Website Classification (select all that apply): 
FOUO |_|      SBU |_|      Not Approved for Public Release |_|      Approved for Public Release |_|
If document/website is NOT approved for Public Release, note this at the top of the document or website.  Use statement:  ‘Not Approved for Public Release’.
10. Document or Website must contain Point of Contact (POC) information (Email and Phone Number).  Document POC display must be at the top or bottom of the document.  
Website POC must be displayed directly on the homepage or as a link selection from the homepage.  
If POC information is not included, ITEM will NOT BE POSTED.
Note:  if document/website is approved for public release, POC email should be a generic organization email instead of a person’s name.  Example generic email:  AmcomWebmaster@conus.army.mil. 
11. ICON/Image to use (attach file):	     
12. Dates to Post [mm/dd/yyyy]:  Start            End      
13. Request POC to notify when action is completed:  Name            Email      
14. Additional Comments or Information:	     
